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On-line Instructions

1. Log onto the Internet at 

http://www.defenselink.mil/dodgc/defense_ethics/2000_online_training/cover.htm 
2. Click on “Begin Your EthicsTraining” (bottom of page)

3. Navigate thru the course IAW instructions. As you finish the program you will see the following:
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Click on “Print a Training Certificate”.  Do not click in the yellow areas.
4. After you click on “Print a Training Certifiicate” you will notice the following page below.  Type your name in the block at the top of the page—but  DO NOT FORWARD the page anywhere yet.:
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5. Once you enter your name in the space provided:

· Click File
· Click Send
· Click Page By E-Mail
6. Your e-mail screen will pop up.  Notice that your e-mail note now displays your certificate as a blue icon attachment.  Address your note either to Jim Kelly or Dick Dooley and click Send.
7. Jim or Dick will take your information and enter your completed training into your training records in Modern System OTA.  Presto…..you’re done!

If you experience any problems navigating or discover something isn’t working, please let Dick know as soon as possible.

Pat Pearson
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