MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  System Access Nomination and Authorization Request Procedures

This memorandum provides procedures for managing accounts that access the Army Defense Civilian Personnel Data System or the Army Civilian Personnel Regionalization Infrastructure.  It instructs the Information Assurance Security Officer (IASO), at each Army Civilian Personnel Operations Center (CPOC), to use the System Access Nomination and Authorization Request (SANAR) (Enclosure 1) to process account management requests.  Enclosure 2 provides detailed instructions for using the SANAR.  

CPOC IASOs must require submission of a SANAR for all account management requests, initiated after receipt of this guidance.  Such requests would include any action that establishes a new account, deletes an obsolete account, or changes privileges for an existing account.

Point of contact is Jonathan Price, DSN 221-9415, commercial (703) 325-9415, e-mail:  jonathan.price@asamra.hoffman.army.mil.



    David L. Snyder



    Deputy Assistant Secretary



    (Civilian Personnel Policy)
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U.S. Army, Europe, and Seventh Army (Attn: MS. ALICE WARD)

Eighth U.S. Army, Seoul Korea (Attn: Ms. Prell Murphy)

U.S. Army, Pacific (Attn: Ms. ANN M. MCFADDEN)

ACTING Director, Civilian Personnel Operations Center Management

     Agency (ATTN: MS. CAROLYN P. PRATER)

