DEPARTMENT OF THE ARMY

UNIT
APVR-XXXXX
8 AUG 03

MEMORANDUM FOR Regional Contracting Office, Alaska, ATTN: SFCA-PRA-AA (Agency/Organization Program Coordinator), Bldg 600, Fort Richardson, Alaska   99505-0525

SUBJECT:  (IMA or MISSION) Government Purchase Card Account Set-up for XXXXXXXX
1.  XXXXXXXXX attended GPC Training on XXXXXXXX.

2.  The mailing address is XXXXXXXXXXXXX, FORT XXXXXXXX, AK 99XXX-XXXX. (Confirm official mailing address with Post Mail & Distribution)
3.  The phone number is XXX-XXXX.
4.  The monthly limit on the account will be $XXXX.  The single purchase limit will be $XXXX

5.  The Merchant Category Code will be assigned by the A/OPC. (MAT codes are restricted to 0792 for standard supplies/services,  0081 for HAZMAT, and 0684 for Training)
6.  Billing Official account number 4716 3045 XXXX XXXX or Company #XXXXX.

7.  POC is the undersigned at XXX-XXXX/Fax-XXXX.


SIG BLOCK (BO/ALT BO)


BILLING OFFICIAL

Adequate funding is available for the above stated Single Purchase/Monthly limits.  I will coordinate with the above named Billing Official and Cardholder to help ensure that expenditures never exceed funding.






RESOURCE MANAGER/BUDGET ANALYST






SIGNATURE BLOCK

