(Office Symbol)                                                                                                       (DATE)

MEMORANDUM FOR Regional Contracting Office – AK, Attn:  Agency/Organization Program Coordinator (A/OPC)

SUBJECT:  Government Purchase Card (GPC) Cardholder Clearing Document

I certify that the following Government Purchase Card Cardholder

_____________________________________________ has:

Name and Account Number

a. Completed the electronic purchase transaction log for ALL
outstanding purchases.

b. Turned in ALL outstanding ORIGINAL purchase requests, receipts, and

supporting documentation to the Billing Official.

c. Turned in my Government Purchase Card to the Billing Official and has been

destroyed by the Billing Official in my presence.  Provide the A/OPC with a signed copy of this document by faxing to 907-384-7118.

Questions can be directed to A/OPC at (908)384-7104 or e-mail at GPC-Customer-Service-Alaska@richardson.army.mil.







__________________________________







CARDHOLDER SIGNATURE







___________________________________







BILLING OFFICIAL SIGNATURE







___________________________________                                                  







BILLING OFFICIAL’S ACCOUNT #







____________________________________







CARDHOLDER C.A.R.E USER ID
