[image: image2.png]


Department of the Army

army contracting agency

regional contracting office - alaska

p.o. box 5-525  ATTN: SFCA-Pra

Fort Richardson, Alaska 99505-0525


[image: image3.png]




SFCA-PRA-A 




                                07 May 2003 

MEMORANDUM FOR All Government Purchase Card Account Holders

SUBJECT:  Mandatory Defense Acquisition University (DAU) On-Line Training for DoD Purchase Card Program

1. IAW Memorandum dated Sep 27, 2002, from the Office of the Director of

Defense Procurement, Billing Officials (BOs) and Cardholders (CHs) shall complete subject training prior to being appointed or issued a card.  

2. Additional guidance was provided by the same office on 14 Apr 2003

stating that all current BOs and CHs shall complete the training as part of their mandatory refresher training (required every 2 years IAW DA SOP, dated 31 July 2002).  To ensure compliance, each BO shall provide this office a list of the last training date for the BO, Alt BO, and CHs NLT COB 23 May 03.  

3. The on-line training is located at http://clc.dau.mil/kc/no_login/portal.asp.  See
Attachment A for assistance in navigating to the appropriate course module.  

4. Upon satisfactory completion of the tutorial, a certificate will be issued via the

electronic training module.  The certificate shall be retained in the BO and CH files with a copy provided to the A/OPC.  New BO/CHs shall provide the copy with the other required paperwork when attending the mandatory GPC training from the A/OPC.  Existing BO/CHs shall submit the copy to the A/OPC via facsimile 384-7118, by submitting to the Regional Contracting Office, Bldg 600, 2nd Floor, East Wing or PO Box 5-525, Fort Richardson, AK, 99505-0525.

5. POC for this action is the A/OPC, Virginia Wilt, or the undersigned 384-

7104.  Both can be reached via email from the USARAK Global Address Book.
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KRISTINE R. ORR


Procurement Analyst/Team Leader

Encl

1.  Memo dated 27 Sep 02

2.  Attachment A
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