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What is required to become a Government Purchase Cardholder?

To become a Government Purchase Cardholder the perspective cardholder is required to attend classroom training, Defense Acquisition University, DoD Government Purchase Card Tutorial at the following web site http://clc.dau.mil/kc/no_login/portal.asp.  Customer Automated Reporting Environment C.A.R.E. web base training is located at https://wbt.care.usbank.com .  The User ID is usbank but the password changes.  Please check or web site http://www.usarak.army.mil/rco-ak/GPC_page/armysop.htm.  The Billing Official and Cardholder test can be found at http://www.usarak.army.mil/rco-ak/GPC_page/armysop.htm.  The forms necessary for Billing Officials and Cardholders are located at the previous location.  When all of the requirements are completed they can be submitted as a package to the Regional Contracting Office – AK.
Billing Official Files

Do you have files established containing required documentation?  The Billing Official should have a copy of the Nomination of Certifying Official Memorandum, the original copy of the Appointment of Billing Official Memorandum signed by the Chief of the Regional Contracting Office.  A copy of the Cardholder’s Delegation of Authority Memorandum should also be in the file.  Copies of the request for account set up for the cardholder should be part of your file.  DO YOU HAVE AN APPOINTED ALTERNATE BILLING OFFICIAL?  

Cardholder Files

What are you retaining in your file?  A copy of the request for your account set up should be in the file.  Do you have the Original Delegation of Authority Letter and have you acknowledged receipt of the Letter?

CARDHOLDER LOG

The DA SOP makes it mandatory to maintain the electronic log within C.A.R. E.  This log stays in the system for (6) six months.  Should you have a reason to have a copy of the log, the bank maintains this copy for (6) six years (3) months and will provide a copy upon request.  This eliminates the need to maintain paper logs (6) six years (3) three months. 

